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Special Note

NexSys is supported by the following browsers:
Chrome, Microsoft Edge, and Firefox.

We strongly recommend using Chrome when working in
NexSys.




MiLOGIN for Third Party

€ ; ;_t\j i
Sf_)MIchiqan.gov

https://milogintp.Michigan.gov

Login using Username and Password MILogin for
Third Party

created during account creation and linking
process.

Refer to the NexSys website for
instructions on setting up and linking a
MiLogin for Third Party account.

Copyright 2015-2021 State of Michigan
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https://milogintp.michigan.gov/
https://www.michigan.gov/mde/0,4615,7-140-5236_103242---,00.html

MiLOGIN for Third Party

< _"4:;.':\‘_1
{ ’Michigan.gov

MiLogin for Third Party

# HOME {» REQUEST ACCESS ER UPDATE PROFILE @, SECURITY OPTIONS @ CHANGE PASSWORD ® LOGOUT

Select the link for NexSys — Next

Generation Grant, Application Home Page of TEst WDAAA
and CaSh Management Under Z Your password will expire in m days
the MlChlgan Department Of Access your applications by clicking on the application links below

Education Header.
Michigan Department of Education (MDE)

NexSys - Next Generation Grant, Application and Cash Management
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MiLOGIN for Third Party

Terms & Conditions

NexSys - Next Generation Grant, Application and Cash
Management (QA)

Simply Acknowledge/Agree to Terms & Conditions

WARNING - The Michigan Department of Education?s NexSys (Grant and Cash

- Management) System is intended for government authorized users only, for use in
the NexSys Terms & Conditions cinggoue : !

conducting government business ONLY. Any unauthorized use, misuse, or modification

of this computer system or of the data contained herein or in transit to or from this
system is strictly prohibited. This system and equipment are subject to monitoring to
a n d th e N exsys DaS h boa rd ensure proper performance of applicable security features or procedures. Such
monitoring may result in the acquisition, recording, and analysis of all data being
communicated, transmitted, processed, or stored in this system by a user. If monitoring
S ho u Id O pe n . reveals possible evidence of criminal activity, such evidence may be provided to Law

Enforcement Personnel. ANYONE USING THIS SYSTEM EXPRESSLY CONSENTS TO SUCH
MONITORING.

CANCEL Acknowledge/Agree
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Initiate WIOA Application(s)

Welcpme to NexSys!
Level 5 users can fl nd the W IOA As a new user please read the information below and proceed accordingly to complete your access to NexSys:

« |fyou need access to entity Applications, please contact your Entity Authorized Official and request to be added as an entity user.

Ap pI|Cat| on (S) W|th | N th e| r M y « Ifyou need access to the entity Accounting processes, please contact your Accounting Entity Certifier and request to be added as an entity user.
. « |fyou are a new Entity Authorized Official or Accounting Entity Certifier you will need to complete a NexSys Authorization form and submit it to MDE. The Authorization form can be |
O ppo rtu n |t| eS pa nel Michigan.gov/MDE-NexSys. You will receive a notification from MDE when your completed authorization form has been processed.

¢ Questions can be directed to: MDE-NexSys-Applications@Michigan.gov or MDE-NexSys-Accounting@Michigan.gov

Locate the appropriate My Tasks My Opportunities

application and select the blue > Filter — P—
colored link titled Adult P [Coucoton | Dovelopment 1200004
Education: WIOA Instructional — e
= M My TGSkS H Adult Workforce 5/13/2021
Prog I'amS; AdUIt EducatIOn: | Education: Development-  12:00:00 AM -
. . o el - Status sy | WioA SOM 5/13/2022
WI OA I nstltutlo n al P rog ra m S ; Application Number  Organizatiorbtatus Date Due Date Institutional 12:00:00 AM
o N Programs
H - 21st 21CCLCS  Mich Applicat 4/5/2021
Or Ad u It Ed u catl on n WI OA ge;tury ‘ /;;%20%202255 a[actelgan gps o 2:5'5:12 Adult Workforce 3/30/2021
ommuni niversity Progress o : 00 )
IELCE Programs. y e - W oI Sedopmert 120000
Learning 33000255 Instructional 12:00:00 AM
ge:ters 0 Programs
tate
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Initiate Application

Ensure the pop-up window
displays the correct agency
and select Proceed.

Ly

Adult Education: WIOA
Instructional Programs

Provided By: Workforce Development-SOM

Provided To: Kalamazoo Public Schools

NexSys 3/30/2021 12:00:00 AM - 3/30/2022 12:00:00 AM
Applications
Availability Dates:

Due Date:

Description

No Summary Provided

Proceed Cancel

‘ \ OPPORTUNITY ‘ & IRAINING
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Navigate and Complete the WIOA Application

The green menu to the left

displays all pages of the WG o MICHIGH

application. The white check
boxes will appear empty until
pages are completed, at which
time a white check mark will
populate.

O E Test WDAAD -

M Mot

Document Overview

Adult Education: WILHA Adult Education: WIDA Mexbys Applications
Instructiomnal I-’1(_|g| ams Instructional Pr Qgrams

WIOAIP-2022-39010-14
Organizaticn Your Role Period Date
K adaamiag Pt el i B Lt e N 1

While users may begin with any

page of the application, this :;E:ﬁm o000 0000000
gu|de works from the top down : L s
starting with the Cover Page.

Rirview Gran
Selections
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Cover Page

The Cover Page is different
than it was in MEGS+. You now
must scroll down and select a
Main and Secondary Contact
from the dropdown.

Main Contact Person

Contact Name

The dropdown IS pOPU|ated by Contact information listed below is maintained in MILogin. If corrections are needed please have user
names drawn frOm the Add/Ed|t update their MILogin profile.

People section.

LABOR & ECONOMIC EMPLOYMENT
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Cover Page cont.

The bottom half of the Cover
Page is used to select both a
Main and Secondary Contact
Person for the application.

1. Select a Main Contact
Person from the first drop-
down.

2. Select a Secondary
Contact Person from the
second drop-down.

3. Select SAVE in the upper-
right hand corner of the

page.

Home Administration ~ Searches ~ 0 E Test WDAAO ~
¥

WIOQAIP-2022- Zeeland
70350-18

v  Forms Main Contact Person /

Cover Page D

Assurances and
Certifications

New Note | Save

494640110  Ottawa County

Contact Name

‘ v ‘ d—

Contact information listed below is maintained in MiLogin. If corrections are needed please have user
update their MILogin profile.

Important

Address

Assurances and
certifications Secondory Contact Person

Important

. Contact Name
Information

o| A—

Management
Activities Contact information listed below is maintained in MILogin. If corrections are needed please have user update
their MiLogin profile.

Review Grant Address

MICHIGAN DEPARTMENT OF

LABOR & ECONOMIC EMPLOYMENT

OPPORTUNITY & TRAINING
AN



Cover Page cont.

Contact information for both Home  Adminisiration - Searches -
individuals should display on WIOAIP-2022-70350-18
the Cover Page after the page
saves the selections.

Main Contact Person

N Contact Name

| LYNMN VAN KAMPEN ~
Cover Page

Contact information listed below is maintained in MlILogin. If corrections are needed ¢
Assurances and

Certifications
Address

Note the Cover Page now R T 183 W ROOSEVELT

City Zip Code

S h OWS a Ch eCk m a rk With i n th e Management Activities e o
g reen menu on th e |eft_ h an d Review Grant Selections Telephone .

(616) 748-3006
Additional Fiscal Agent

side of the page. information oo Adress

lvankamp@zps.org
Regional Partnership piezps.org

Select the Assurances and Otferings e Secondary Contact Person
Certifications link to move to rogram information Contact Name
the next page of the application. RS [ sy verrensacr ]

Understanding

Contact information listed below is maintained in MlLogin. If corrections are needed g

Address
P.O.Box 110

MICHIGAN DEPARTMENT OF

LABOR & ECONOMIC EMPLOYMENT

OPPORTUNITY & TRAINING
AN



Assurances & Important Information

Review the Assurances and
Certifications, and carefully read
the Important Information page.

The check box for these pages
will show as complete once you
review, without having to click on
the Save button.

QA UAT

-w
NGy
Grant, Application and Cash Management System

Home Administration - Searches -

WIOAIP-2022-70350-18

Assurances and Certifications

 Forms

Cover Page

Assurances and Certifications

Assurances and Certifications [ .
est

Important Information

V(&Vyg QA - UAT
Grant, Application and Cash Management System

Home Administration - Searches -

WIOAIP-2022-70350-18

Important Information

% Forms

Cover Page (A

Important Information

Assurances and Certifications =

test

Important Information

EMPLOYMENT
& TRAINING
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Review Grant Selections Page

NexSys requires the completion of the o *

Review Grant Selections page. Budget ReVIGW GrQ nt SeIeCtlonS
pages will be generated in the

application once Review Grant Sections

has been completed and saved. The

required Federal Instructional budget Adult Education: WIOA Instructional Programs
will default to Apply Now.

Do Not Apply Apply Now
Anticipated Tuition and Fees must be O (o] Federal Instructional
selected if you are charging any tuition
or fees to participants. Do Not Apply Apply Now
O O Anticipated Tuition and Fees

Anticipated Other Local must be
selected if you do not receive State
Section 107 funds. DoNotApply — Apply Now

O O Anticipated Other Local

Once completed click SAVE.

MICHIGAN DEPARTMENT OF
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Additional Fiscal Agent Information Page

Fully complete the Additional Additional Fiscal Agent Information

Fiscal Agent Information page.

1. Fill in responses. FISCAL AGENT NAME:
2. Select SAVE in the upper Kalamazoo Public Schools - 39010

right-hand corner.
* AGENCY TYPE:

OTHER:

LABOR & ECONOMIC EMPLOYMENT
OPPORTUNITY & TRAINING
/4
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Phone Number Formatting

Phone numbers will

automatically be formatted as * Phone
you type the number into the
field. (555) 623-6598

For phone numbers with

extensions, continue to type in

the phone number field and the * Phone
extension will show without you

13 7

having to add “ext.” or “x. (441) 223-6598 ext. 55|

EMPLOYMENT

& TRAINING




Regional Partnership Page

Complete the Regional
Partnership page and click
SAVE.

To add more rows to the page,
click on the + to the right of the
last row.

0 of 60 ‘
0 of 60

Regional Partnership

Entity Name

Kalamazoo Public Schools - 39010

Roles AND/OR Services

AGENCY NAME ROLES AND/OR SERVICES

0 of 60 0 of 60

0 of 60 0 of 60

LABOR & ECONOMIC EMPLOYMENT
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Adult Education Program Offerings Page

Complete the Adult Education
Program Offerings page.
Remember to SAVE the page
when finished.

Adult Education Program Offerings

PROVIDER NAME:

* Site Name Where Applicable Classes Are

Held:

* Site Address: * Site City:

* Site State: * Site Zip: * Telephone Number:
MI

* COUNTY OF SITE * Program Website for Public
LOCATION: Access:

EMPLOYMENT
& TRAINING

LABOR & ECONOMIC
OPPORTUNITY
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Adult Education Program Offerings Page cont.

Information prOVided on the Program PROGRAN TUITION AND FEES HOURS OF OPERATION
Offerings page will be used to list each e e (days/hours/# of weeks or term):
program, locations, and services on the
public website maintained by LEO-WD. [ ] ase
Program contact and website information
should be appropriate for public use, (] st
questions, and/or registration purposes.
If IET or IELCE are selected, the IET Plan o
is required to be uploaded for each IET
offered. Please refer to the template found L] wse
on the Adult Education website.
[ ] esL
Click on ADD in the upper right to add a
new page for each location. ] er f/

LABOR & ECONOMIC EMPLOYMENT
OPPORTUNITY & TRAINING
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https://www.michigan.gov/leo/0,5863,7-336-94422_95539_64362_64511-371621--,00.html

Budget Summary Page

Prior to creating individual budget Budget Summdry

items, the Budget Summary page will

appear relatively blank.
PP Y Funding Source

Scroll down to complete page.
Agreement Number Program Number Project Number CFDA Number Starting Date Ending Date Fiscal ¥

1. Fillin the contact information for 70350

the Business Office

Representative and Project o

Contact Person. Purchased Supplies & Capital Other
2. SAVE page. Codes 000 30000 30004000  s000~ 000 7000, 8000
3. Go to the Budget ltems menu ~ Contact Information

item to begin building budget.
4. The administrative cost percent | | |

will display on this page once

* Project Contact Person * Phone * Email

budget items are added.

MICHIGAN DEPARTMENT OF

LABOR & ECONOMIC EMPLOYMENT
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Budget Items Page

Select the appropriate item from each

dropdown menu and provide a Budget Item
DETAILED budget item description.

Enter the budget amounts, complete Funding Source
the page and SAVE. 9

SeIeCt ADD to add anOther bUdget Program Number Project Number CFDA Number Starting Date Endir
item. This is the only way to add a new
budget item

Select the appropriate Function Code for this budget item:

~

. Indicate if this budget item is a Program Cost or a cost assigned to an Infrastructure
Note: The red arrow points to a Cost ngreement gram costors costassignect e
navigation bar to scroll left or right. program Cost .
ThlS bar |S fou nd on mOSt pages . Provide a specific description for this budget item. Do not repeat the Function Code
description selected in the drop down menu or the heading(s) of the box(es) used

below:

—

MICHIGAN DEPARTMENT OF
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Budget Items cont.

Home Administration ~ Search
Once budget items are added, clicking
the Budget Items menu item on the left WIOAIP-2022- Budget ltems
will pop out a sub-menu displaying all
existing budget items. From the sub- 70350-8 a1 B
. basic

menu each item can be clicked onto as INStruction o
needed (Adult/Continuing o

Education): $0.00
If you leave the budget item screen and Budget summary @
227 Improvement

wish to return to add/delete budget items, ; ver o
click on any budget item and then click Budget Detail ‘;D'SS”“C“D“-

ADD at the upper left.
Budget Items o o

LABOR & ECONOMIC EMPLOYMENT
OPPORTUNITY & TRAINING
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Budget Detail Page

Home Administration - Searches - o E Test WDAA(

WIOAIP-2022-70350-18 .
The Budget Detail page o Budget Detail

provides an exportable version A | ... <
Of eaCh bUdget. T B ‘ Federal Instruction v‘ ‘ Program Cost v‘

Grant Member

Important Information v

‘ Zeeland Public Schaols - 70350 v ‘

At the top of the page, select p—
the Funding Source and correct s | [

Source of Funds to display the i v Resuls
information you require. To

Select ALL, use the blank Option Adult Education Program

Purchased Services Other Expenses

Function Code Description FTE/Hours Salaries 1000 Benefits 2000 3000, 4000 Supplies 5000 Capital Outlay 6000 7000, 8000 Total X

130 - Adult

H i Continuing
in both drop down menus. .
et AT ‘ 132 AGE teacher Zeeland Public 1.00/0 $55,000.00 $10,000.00 $0.00 $0.00 $0.00 £0.00 $65,000.00

MICHIGAN DEPARTMENT OF
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Budget Detail Page

Click on the Export box
(indicated by the red arrow) to
export the Budget Detall page.
Select either Excel, XML or
CSV.

¥ Forms

v Results — B
Cover Page 8 Purchased Other

Function Salaries Benefits Services Supplies Capital Expenses
Assurances and Ct'/ Code Description  Entity FTE/Hours 1000 2000 3000,4000 5000 Outlay 6000 7000, 8000  Total
Certifications

130 - Adult

Continuing
Important Education
Information

‘131 teachers for  Zeeland 0/0 $120,000.00 $30,000.00  $0.00 $0.00 $0.00 $0.00 $150,000.00

EMPLOYMENT
& TRAINING
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Contractual Agreement and MOU Pages

Contractual A@reement

Title

Upload Contractual Agreements
and Memoranda of Understanding,

as needed, under the respective Document Source
upload page. These serve as

supporting documentation for
budget items, infrastructure costs,

and service agreements. Memorandum of Understanding

Title

To upload multiple documents,
CIle On ADD and be Sure tO SAVE Document Source

LABOR & ECONOMIC EMPLOYMENT
OPPORTUNITY & TRAINING
AN




Narrative Upload Page

Use the Narrative Template Narrqtlve Up|00d
found on the Adult Education
website to indicate any changes *Title

to your program and/or services
for PY 2021-22. Upload the
completed template AND your
original RFA grant application to *Document Source

the Narrative Upload page.

SAVE after each upload.

EMPLOYMENT

& TRAINING



https://www.michigan.gov/leo/0,5863,7-336-94422_95539_64362_64511-371621--,00.html

IET Plan Upload page

Progrum
The upload feature for the IET Plan Information
will show if IET has been selected
on th_e Adult Education Prqgram {f;lzfd“ —1-)]
Offerings page. It automatically
shows in the IELCE application. Narrative Upload

Contractual D
Agreement

You must provide an IET Plan for
each type of IET provided.

Memorandum of D
Understanding

To upload multiple documents,
click on ADD and be sure to SAVE. Attachments

LABOR & ECONOMIC EMPLOYMENT
OPPORTUNITY & TRAINING
AN



Attachments Page

The Attachments page can be
utilized to upload additional
documentation to support the
application. Multiple

attachments may be uploaded.

Click SAVE after adding each
attachment.

WIOAIP-2022-
70350-10

IET Plan [ —
Upload ~ o
Narrative Upload CI',

Contractual D
Agreement

Memorandum of D
Understanding

Attachments
Attachments E,/

State of Michigan
Attachments

NewNote | Save | Add | Delete

Attachments

Instructions:

1.Type a descriptive title for the document that will be uploaded.

2.Click the Select button and search for the document.

3.0nce selected, the path to the file will appear in the Document Source field.
4.Click the Save button.

5.To upload another document, click the Add button.

NOTE: When the file is named to be uploaded, DO NOT leave any spaces, place a period between the words OR use any special characters, e.g."/", in the
document name. Attachments may be in Word, PDF, JPG, XLS or GIF format. The maximum file upload size is 15MB per files uploaded on each page. The
descriptive title entered does not have to be the same as the file name, and it can include spaces.

Attachments

Title

att1

Document Source

MICHIGAN DEPARTMENT OF

LABOR & ECONOMIC EMPLOYMENT

& TRAINING
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State of Michigan Attachments Page

This page is for the State Office
of Adult Education to utilize
once the application has been
submitted. This upload feature
will not work for the local
agency, but the local agency
will be able to see and access
what is uploaded here.

WIOAIP-2022-70350-18

Contractual Agreement 0
Narrative Upload 0
Attachments

Attachments

State of Michigan
Attachments

State of Michigan Attachments D

¥ Tools
Landing Page

Add/Edit People

Status History

State of Michigan Attachments

Instructions:

1.Type a descriptive fitle for the document that will be uploaded.

2.Click the Select button and search for the document.

3.0nce selected, the path to the file will appear in the Document Source field.
4.Click the Save button.

5.To upload another document, click the Add button.

NOTE: When the file is named to be uploaded, DO NOT leave any spaces, place a period between the words OR use any sp
upload size is 15MB per files uploaded on each page. The descriptive title entered does not have to be the same as the file

State of Michigan Attachments

Title

Special State stuff

190f 100

Document Source

To upload more than one document please use the add button at the
top right corner of page.
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Submit the WIOA Application

All available status options appear below
the Status Options section of the green
navigation menu, towards the bottom of the
navigation menu. Status

Options

Level 5 users will see both Submit
Application and Cancel Application under

status options. Submit Application

If for any reason the application must be L
cancelled, the Level 5 user has this option SzipR)iiplaz iz g
available to them at any time between
initiation and submission. If this is the case,
select Cancel Application.

LABOR & ECONOMIC EMPLOYMENT
OPPORTUNITY & TRAINING
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Submit the WIOA Application

Select Submit Application. A box
will pop up confirming you want to
submit the application. The box will
contain the language shown here.

By submitting the application, the
level 5 is acknowledging that the
information in the application is true
and correct, that the agency will
comply with the Assurances and
Certifications, and the budget was
prepared cooperatively by
individuals from both the program
and business office.

In order to submit your application you must first agree to the following conditions. I, Test
WDAAQ, certify that... The information submitted in this application is true and correct to the
best of my knowledge; and {FiscalAgent} will comply with the Assurances and Certifications
(available on the View/Edit Forms menu) of this application; and The budget was prepared
cooperatively by individuals from both the Program and Business Office. If you are not Test
WDAAQO you should return to the Main Menu.

MICHIGAN DEPARTMENT OF

LABOR & ECONOMIC EMPLOYMENT
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Modify the WIOA Application

vy Tasks

If the Office of Adult Education T s
requires modifications to the WIOA EO-2022-33000-3  Review In 06/21/2021 04:17
application after the initial submission Progress PM
anq program OﬁICG review, please EO-2022-41000-7 Review In 06/04/2021 08:44
login to NexSys and locate the Progress AM
Application under My Tasks. Select the -
T EO-2022-63000-11 P Offi 07/21/2021 Q4:27
blue colored alphanumeric link under e
) ] eview Complete PM
Name to access the application.
EO-2022-63000-4 Review In 05/24/2021 02:33
Progress P M
WIOAIP-2022- Review In 08/03/2021 09:41
70350-12 Progress AM

MICHIGAN DEPARTMENT OF
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Modify the WIOA Application cont.

Home Administration ~ Searches ~

Note: If the application does not
appear in My Tasks, click on Searches
and select Application Search. Once
an application has been initiated by

o Ifyou need access to entity Applications, please contact yoURER

the agency, it can be easily found Document Search
using Searches. Document Number Entity
Select the type of application from the y Application/Tasks / oot
dropdown and then fill in the fiscal Adull Education: WIOA Instructional Programs y
year. Fiscal Year —

2022

LABOR & ECONOMIC EMPLOYMENT
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Modify the WIOA Application cont.

The application will open to the
Document Overview page.
Scroll down the menu on the
left-hand side until you see the
Status Options available.

Select Modify Application.

Click on OK when the
confirmation box pops up.

. -

VeN&ys QA - UAT MICHIG
Grant, Application and Cash Management System

Home AdministratiorL- Searches ~ O E Test WDAAO

WIOAIP-2022-

70350-12 Document Overview

View document details.

Modification Summary

Adult Education: WIOA Adult Education: WIOA NexSys Applications
Attachment Repository Instructional Programs Instructional Programs

WIOAIP-2022-70350-12

Notes

Organization Your Role Period Date
Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021
Print Document 12:00:00 AM
3/30/2022
12:00:00 AM
Status
v .
Options ° ° ° ° ° o ° ° ° ° o
Modify Application Application In Application  Review In  Modifications Modifications ModificationsAdministrative  Program  Grant Funds Amendment Amendment
Progress Submitted Progress Required In Progress  Submitted Review  Office Review Available In Progress  Submitted

Complete Complete

Related

MICHIGAN DEPARTMENT OF
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Modify the WIOA Application cont.

For non-budget modifications required,
scroll down the menu on the left-hand
side of the page to the Notes page
which is located under Tools.

An exclamation point icon will indicate
the presence of new notes for the user
to respond.

Select Notes to open the Notes page.
Notes does not differentiate which page
the note is for, therefore the Program
Office Reviewer will begin each note
with the page name the note refers to.

Use Flagged Budget Items to see
budget modifications that are needed.

WIOAIP-2022-
70350-12

Landing Page

Add/Edit People

Status History
Modification Summary
Attachment Repository
Notes o

Print Document

Status
Options

v

Test WDASAPA - 8/10/2021 4:02:29 PM

|ET Plan Upload-please upload a Plan for each IET you are providing.

EMPLOYMENT
& TRAINING
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Modify the WIOA Application cont.

If modifications are required, new
notes will be present to indicate
exactly what must be added or
clarified.

If the modification involves
responding to a comment, please
enter the response on the notes
page directly below the prompt.

Note: Narrative review comments
usually require the agency to make
a change to an application page in
addition to supplying a comment
here.

¢ |4
Test WDASAPA - 8/10/2021 4:02:29 PM
IET Plan Upload-please upload a Plan for each IET you are providing.
¢ | ¢
Test WDASAPA - 8/10/2021 3:58:26 PM
Please clarify the Program Offerings.
¢ | ¢

MICHIGAN DEPARTMENT OF
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Modify the WIOA Application cont.

The white box immediately below the
prompt can be clicked into and text can
be entered . IET Plan Up\oad—plea.sel upload a Plan for eacl’lw IET you are providing.

Select the Pencil icon in the bottom right
to toggle the full text editor that allows
for more robust formatting. e [7]=

Select the Paper Airplane icon ( = ) to
save and submit the response.

LABOR & ECONOMIC EMPLOYMENT
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Modify the WIOA Application cont.

I
Instructions go here
Forma t u = 1=

Test WDASAPA - 12/12/2021 3:46:35 PM
AE Program Offerings page-please add all locations that are listed in MAERS.

Test WDAAO - 12/13/2021 3:50:42 PM

Ae Program Offerings screen-these are correct. We will modify the locations in MAERS.

Format v B | I |U||<>|li=]]=

The saved and submitted response will immediately populate within the note.
There is no further action required for this prompt.

If additional prompts are present repeat this process. If modifications are required
within the budget, make those modifications to the budget items indicated.
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Flagged Budget Iltems

If modifications are required to N

WIOAIP-2022-

the budget, the Flagged Budget B S e ESva e

ltems box on the navigation ¢ BT R
WIOAIP-2022-70350-10

panel will be checked. Click on e w0 TR S sy

Capital Outlay ®

Flagged Budget Item and a list
Flagged Budget v
gg g et © H_H_°_°_°_°_°_°_°
" "
m o Application In Application ~ Review In  Modifications Modifications ModificationsAdministrative Program  Grant Funds Amendment Amendment
O a e I e S WI a ea r. Antlclpated Progress  Submitted Progress Required  InProgress Submitted Review  Office Review Available InProgress Submitted
Tuition and Fees Complete  Complete

Budget Detail

Home Searches ~ 0 E
Last Saved 8/2/2021 11:09 Al

WIOAIP-2022-

The flag will show the item as ;
Approved, Modifications aadlil " '09ged Budget ltems
Required, or Unallowable and Rl | Flagged Budget Itemns

Budget summary (& Entity
\\\\\\\\\\\\\\\\\\\\\\\\\\

will have an associated s
comment. Make the required e
changes to the Budget Item and
SAVE.
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Submit Modifications to the Application

Once all requested
modifications are addressed,
select Submit Modifications
from the Status Options menu
on the left-hand side.

Click OK in the pop-up box to
confirm your submission.

Home Administration ~ Searches ~ O E Test WDAAO ~

el Document Overview

70350-10 View document details.

New Note

Adult Education: WIOA Adult Education: WIOA NexSys Applications
Modification Summary Instructional Programs Instructional Programs

WIOAIP-2022-70350-10
Attachment Repository

Organization Your Role Period Date
Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021

Notes o 12:00:00 AM
3/30/2022

12:00:00 AM

Print Document

Options Application In Application  Review In  Modifications Modifications ModificationsAdministrative  Program  Grant Funds Amendment Amendment
Progress Submitted Progress Required  In Progress Submitted Review  Office Review Available InProgress Submitted
Complete  Complete

Submit Modifications
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Amend the WIOA Application

After the WIOA application has
been reviewed and approved
and grant funds have been
made available, some agencies
may need to amend the
approved application.

To initiate an amendment, login
to NexSys, utilize the search
function to locate the
application, scroll down to
Status Options and select
Amend Application.

= Educatiol

[/[é. QA - UAT MICHIGRN

%Gram. Application and Cash Management System

Home Administration ~ Searches ~ O E Test WDAAO ~

New Note

WIOAIP-2022-

70350-11 Document Overview

View document details.

P AT i) Adult Education: WIOA Adult Education: WIOA NexSys Applications
Instructional Programs Instructional Programs

Notes

WIOAIP-2022-70350-11

Print Document Organization Your Role Period Date
Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021
12:00:00 AM
Status 3/30/2022
Options 12:00:00 AM

Amend Application

Application In Application ~ Review In  Modifications Modifications ModificationsAdministrative  Program  Grant Funds Amendment Amendment
Related Progress Submitted Progress Required  InProgress Submitted Review  Office Review Available  InProgress Submitted

Documents Complete  Complete
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Amend the WIOA Application cont.

Next, click on Amendment
Justification. In the Amendment
Justification field enter a specific
description of what is being
amended. Click SAVE.

Proceed to amend the application
as needed. Any change that
causes a 10% or more variance to
a budget line item, or any change
that includes a new activity must be
approved by the Office of Adult
Education.

ou
v QA - UAT MICHIGA

7 Educatio

ey %
Grant, Application and Cash Management System

Home Administration ~ Searches ~ 0 E Test WDAAO ~

New Note

WIOAIP-2022-

70350-T1 Document Overview

View document details.

¥  Forms
Adult Education: WIOA Adult Education: WIOA NexSys Applications

Instructional Programs Instructional Programs
Cover Page

WIOAIP-2022-70350-11

Assurances and

T Organization Your Role Period Date
Certifications Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021
12:00:00 AM
Important 3/30/2022
Information 12:00:00 AM

00000000000

Application In Application  Review In  Madifications Modifications ModificationsAdministrative  Program  Grant Funds Amendment Amendment
Progress Submitted Progress Required  InProgress  Submitted Review  Office Review Available  InProgress Submitted

WlaTatalaT=YaaY=Ta rAamnlata Caranlara

Amendment
Justification
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Submit Amendment to the WIOA Application

o “
MICHIGH
Vl& QA - UAT =7Educati

%Grant Application and Cash Management System

Scroll down within the menu on

the left-nand side of the page to o .
the available status options. 70350-1 Document Overview

View document details.

Home Administration ~ Searches ~ O E Test WDAAO ~

New Note

e Adult Education: WIOA Adult Education: WIOA NexSys Applications
1 | ional P | ional P
Select the Submlt Amendment e nstructional Programs nstructional Programs
WIOAIP-2022-70350-11 B

O ptl O n . S Status Organization Your Role Period Date

Opti Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021
RUCHS 12:00:00 AM

3/30/2022
12:00:00 AM

Amendment Cancelled

| P —— W

If you choose not to submit the
amendment, please cancel the
amendment by clicking on S
Amendment Cancelled.
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Tools Section

@
Vl&v’% QA - UA
Grant, Application and Cash Management System

Home " Administration ~ Searches ~

WIOAIP-2022-

70350-11 DOCU ment (

v Tools View document details.

The Tools section on the green

navigation panel allows agencies Adult Education: WIOA
to complete various tasks. This netructional programs

is similar to the Management — e
TOOIS SeCtion in the MEGS+ S — Zeeland Public Schools - 7035(

applications.

Modification Summary

Attachment Repository m

Application In Application Review In
Notes Progress Submitted Progress

Print Document
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Landing Page

Clicking on the Landing Page
under the Tools section brings
you back to the Document
Overview page.

N MICHIGAI
Vl& ’ QA - UAT ~~Educati
Grant, Application and Cash Management System
Home Administration ~ Searches ~ O E Test WDAAQ ~

New Note

WIOAIP-2022-

70350-11 Document Overview

v Tools View document details.

Adult Education: WIOA Adult Education: WIOA NexSys Applications
Instructional Programs Instructional Programs

WIOAIP-2022-70350-11

Add/Edit People

Organization Your Role Period Date
Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021

Status History 12:00:00 AM
3/30/2022

12:00:00 AM

Modification Summary

Application In Application  Review In  Modifications Modifications ModificationsAdministrative  Program  Grant Funds Amendment Amendment
Notes Progress ~ Submitted  Progress Required  InProgress  Submitted Review  Office Review Available  InProgress Submitted
Complete  Complete
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Add/Edit People

To assign users to the
application, select Add/Edit
People from the menu on the
left-hand side of the page under
Tools.

Note: The level 5 user from
PY2021 is the only person who
will initially have access to the
application. All other users must
be added and assigned security
roles by the level 5, including
those who access the Cash
Management System (CMS)
module.

Home Searches ~ 0 E Test WDAAO

WIOAIP-2022- B eop e

70350-6

Add or Edit people assigned to the document.

AT 0 Adult Equcation: WIOA Adult quucation: WIOA NexSys Applications
Instructional Programs Instructional Programs

State of Michigan WIOAIP-2022-70350-6
AT Organization Your Role Period Date

Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021
State of Michigan 0 12:00:00 AM
Attachments 3/30/2022

12:00:00 AM

V¥ Tools ° ° ° ° ° ° o o ° ° o
Landing Page Application In Application  Review In  Modifications Modifications ModificationsAdministrative  Program  Grant Funds Amendment Amendment

Progress  Submitted  Progress Required  InProgress Submitted Review  Office Review Available  InProgress Submitted

Complete  Complete
Add/Edit People

. . L]
Status History v Peop|e Ass|g ned to this Document —_— n
Modification Summary Person Organization Active Dates Assigned By
AO, test 123 EDUCATE Authorized Official ~ 07/06/21 - Grant System
CHILD CARE (5)

FENITED A lman~
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Add/Edit People cont.

To add others to the application,
select Add/Edit People.

Select the “+” symbol on the
right-hand side to add a user to
the application.

Home Searches ~ O E Test WDAAO

WIOAIP-2022- - eop e

70350-6

Add or Edit people assigned to the document.

Attachments 0 Adult Equcation: WIOA Adult Education: WIOA NexSys Applications
Instructional Programs Instructional Programs

State of Michigan WIOAIP-2022-70350-6
P A Organization Your Role Period Date

Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021
State of Michigan D 12:00:00 AM
Attachments 3/30/2022

12:00:00 AM

V¥ Tools ° ° ° ° ° ° o o ° o o
Landing Page Application In Application ~ Review In  Modifications Modifications ModificationsAdministrative  Program  Grant Funds Amendment Amendment

Progress ~ Submitted  Progress Required  InProgress  Submitted Review  Office Review Available  InProgress Submitted
Complete  Complete

Add/Edit People
Status History v Peop|e Ass|g ned to this Document —D n
Modification Summary Person Organization Active Dates Assigned By
AQ, test 123 EDUCATE Authorized Official ~ 07/06/21 - Grant System
CHILD CARE (5)

FENITED Almana
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Add/Edit People cont.

Enter the Name in the Person
Search and select the desired user
from the drop-down menu.

Note: The person must be added to
the agency first for their name to
appear in the search.

Select the user’s role within the
application. Level 5 users can
assign any other non-level 5 user
assigned to the agency.

Add an Active Date for the user. Do
NOT select an Inactive Date - leave
this field blank.

Select SAVE.

Document Person

Person Search

Name Organization Name

Dog|

EMPLOYMENT
& TRAINING

LABOR & ECONOMIC
OPPORTUNITY
2\



Status History

To view the status history of the
application, select the Status
History page from the menu on
the left-hand side of the page
under Tools.

This is an informational only
page.

Home Searches ~ 0 E Test WDAAO ~

a2l Document Status History

70350-6

View or export document status history.

State of Michigan Adult Education: WIOA Adult Education: WIOA NexSys Applications
Attachments Instructional Programs Instructional Programs

WIOAIP-2022-70350-6
State of Michigan D

RS Organization Your Role Period Date
Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021
12:00:00 AM
¥  Tools 3/30/2022
12:00:00 AM
Landing Page ° o o ° o o o o o ° o
Add/Edit People Application In Application  Review In Modifications Modifications MaodificationsAdministrative  Program  Grant Funds Amendment Amendment
Progress Submitted Progress Required  InProgress Submitted Review  Office Review Available  InProgress Submitted

Complete Complete

Status History

Modification Summary v Document Stqtus H|Story H

Attachment Repository Status Date/Time Person Notes

Application In Progress 7/6/2021 3:58:22 PM Test WDAAOQ

< T

MICHIGAN DEPARTMENT OF
LABOR & ECONOMIC EMPLOYMENT

OPPORTUNITY & TRAINING

A\



Modification Summary

To view the Modification
Summary of the application,
select the Modification
Summary page from the menu
on the left-hand side of the
page under Tools.

By selecting previous versions
from the first drop-down, users
can compare current or another
previous version to each other.

Home Administration -“

WIOAIP-2022-70350-18

State of Michigan Attachments (0
¥ Tools

Landing Page

Add/Edit People

Status History

Attachment Repository
Modification Summary
Document Validation
Notes

Print Document

¥ Status Options

Submit Application

Cancel Application

¥ Related Documents

I Initiate Related Doc

Test WDAAQ -

0B
Document Modification Summary

Select two version dates to compare.

New Note

Any field values that differ between the two versions are displayed grouped by page.
If repeatable values are used, columns on the right will display to identify the field pesition.

o F-Field
* R-Row
o S-Section
 P-Panel

Template Instance Process
Adult Education: WIOA Instructional Programs Adult Education: WIOA Instructional Programs NexSys Applications

Document Status
Application In Progress

Document Name
WIOAIP-2022-70350-18

Organization Your Role Period Date
Authorized Official (5) 91/2021 12:00:00 AM
9/3/2022 12:00:00 AM
Application In Application Review In Progress Maodifications Modifications In Modifications Administrative Program Office Grant Funds Amendment In Amendment
Progress Submitted Required Progress Submitted Review Complete  Review Complete Available Progress Submitted
Version A ‘ o ‘ Version B ‘ Current o ‘ m
Cover Pd e Last madified by: Test WDAAD
g On: 12/13/2021 1:38:27 PM

Field Name Version A - 1/1/0001 12:00:00 AM Version B - Current

Difference (if numerical)

Applicant Name Zeeland Public Schools - 70350

Applicant District Code 70350

MICHIGAN DEPARTMENT OF
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Attachment Repository

Select the Attachment Searches -
Repository page from the e Sl Document Attachments

. 70350-10
menu on the left-hand side of

Attachments D
the page under Tools to view all
attachments that have been

View and export files uploaded within the document.

Adult Education: WIOA Adult Education: WIOA NexSys Applications
Instructional Programs Instructional Programs

¥ Tools

WIOAIP-2022-70350-10

. . Landing Page Organization Your Role Period Date
uploaded to the appllcatlon by Zeeland Public Schools - 70350 Authorized Official (5) 3/30/2021
12:00:00 AM

th e ag e n Cy- Add/Edit People 2302023

12:00:00 AM

Status History I i i I i : I n : i n

U I d b d f m Modification Summary o o ) o el o - )

p Oa S Can e Opene ro Application In Application  Review In  Modifications Maodifications ModificationsAdministrative  Program  Grant Funds Amendment Amendment
. . Progress Submitted Progress Required  InProgress Submitted Review  Office Review Available  InProgress Submitted

this page by selecting the blue EEEEEEEEY

colored link or can be v Attachments
compressed/zipped for saving s

together.

Form Name Attachment Link

Altachments 2021-22 WIOA Function Code List (FINAL427.20) | |

5-19-2021.docx

—— I - —
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Notes

\ QA - UAT MICHI(ﬁ

€ e :
” %Granl, Application and Cash Management System “Educati

Home Searches ~ 0 E Test WDAAO ~

An “I” Next to Notes on the sl Notes Q
navigation menu signals that v Tools

there are notes that have been g o
entered in the application.

Status History

Test WDASAPA - 8/3/2021 3:00:27 PM

N OteS Ca n be read L] ad d ed y Modification Summary regional Pafrt"EVShiP page: Please add more partners
edited and saved from the
Notes page.

Attachment Repository

Notes
—— ¢ | & | 4
Print Document
| Status Change - 8/3/2021 9:48:02 AM ‘
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Notes cont.

Notes can also be added from any
page within the application by
selecting the New Note button
found in the upper-right hand
corner of any page.

Format v | B|ZI|U|¢p|i=lfE

Program Offerings page-we will be updating this page in a month, once we know if we will provide services at X location.

Remember to first write the page

name for which you are writing the

note. Though you can access a
New Note from each page, the ¢s]4
notes will display as one document
that does not differentiate pages.

A pop-up window will appear with a
full text editor to create and save
new notes.

LABOR & ECONOMIC EMPLOYMENT
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Print Document

Select Print Document from the
Tools menu to open a pop-up
window that allows user to
select or deselect individual

Flagged Budget Items

Narrative Upload

sections of the application to O O O

print. Cover Page o O O

Assurances and Certifications o O O

Implortant Informatilon g 8 8

The top'mOSt rOW Of radial Additional Fiscal Agent Information o O O

buttons a"OWS for a" pages EZi‘ITZZIu::Z:r:?;Zram Offerings § % %

within that column to be sudgecvams, o o
Capital Outlay

selected 0O O O

(o] O Q

(o) @ O

Contractual Agreement

Select Print to download the
selected pages.
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User Profile

Once initiated, the application fome - Searches ~ OB rstwomo-

Wl" Open tO the Document : OAIP-2022- Document Overview / Profile
Overview page, also called the o oo e ® Vessazes

. L
Land | ng Page . ST T T Adult Education: WIOA Adult Education: WIOA NexSys Applications e
Instructional Programs Instructional Programs I
itachmentiRepos(tany WIOAIP-2022-39010-17

H Organization Your Role Period Date

Locate and SeIeCt you r name I n Kalamazoo Public Schoals - 39010 Autharized Official (5) 33002021
. 12:00:00 AM

the upper-right corner of the
12:00:00 AM

screen to drop down a short
P 00000000000

l I le n u . Application In Application  Review In  Modifications Modifications ModificationsAdministrative  Program — Grant Funds Amendment Amendment
Progress ~ Submitted  Progress Required  InProgress  Submitted Review  Office Review Available  InProgress  Submitted
Complete  Complete

bubmit Modifications
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User Profile

Select the Profile link from the
drop-down choices.

This is also where users can
access system messages
received.

MICHIGAN

=t EKducation

O E‘ Test WDAAO ~ ‘
ﬁ Profile

@ Messages

) o | Logout
) Perkins / Local NexSys Applications

Period Date Due Date
1/1/2021 12:00:00 AM 7/1/2021 11:59:59 PM
12/31/2027 12:00:00 AM

—0—0—0—0—0

Administrative Program Office Grant Funds Amendment In Amendment
Review Complete  Review Complete Available Progress Submitted

EMPLOYMENT
& TRAINING

MICHIGAN DEPARTMENT OF
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Adult Education

Michigan Department of

Labor and Economic Opportunity -
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